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AS'S AIIRTal HBeE falde S8 AHT/AS 2020-21 ©F fadael
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1. | wfOa3t/gdoHg St © 3™H W3 IHRMS code

7ASH i3t I Aeo fg---------

A A S age 3 ‘
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Name & Designation of the officer reported upon :

Period of Report:

FI1-2 (f& i Hemiae) 8n wiftardt @8 sfowr AR, fane! fadae foxdt v oot 3

1. | 383 T Hay fesae
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it I? 7 I 3T

(nifardt fm & fodse By 7et 3)



Name & designation or the officer reported upon:

Period of Reported:

(fouge foys 3 ufgst ferr fogen s &8 Ug 38 1)

g1 -3:

(fodae faye 83 e ag3r <3 wftaal 28 Hanias)

folge gg3™ wifteral 28 g9 fUd 53 ©F Tararsel (grading)E3H /993 wa/wagr/ wa3 fodt 72.-

wigardt/gaHaat © fena3eis Jre/ffRmasT= w3 &3 dH T HenigE:

Iy [folee | folse Jifegagz | SifeQ sz
nifss J)fFar | a7 I3 witg<l €8 | witg<t ©
(Numerical | wfaarar wiggsrs &3t A CLER-C]
Grading ) B vifgg | IASEI Iefgar
IfEar Hag 89
IGOGEECEY
&S AfgH3
&t Il
1. 2. 3. L rs 6.
1 S =S | 015 | |
fiedr S '
IS W3 AH
g s
fouege <
HHI&E"
(Attitude
towards work,
sense of
responsibility
and ability to
dispose work
within
prescribed

time)




fiyE & gear
(Keenness to
learn)

0-10

I T JrEeTT,
fodasT w3 a
T 939 &g
g/ famt
/SH B 3319
T famrs
(Quality of

work, efficiency
and Knowledge
of
rules/regulation
procedures
relating to work
and proper
application
thereof)

0-10

WEHHG Jye"
(maintenance

of discipline)

0-5

HE8dE 3
ferg8HE 395
SR EEEY
(Ability to

examine &
analyse issues)

0-8

Sfiged 3 @i
3G ©F
(Proficiency in

computer skills)

0-6

IS ©F AHIE"
(Ability to work

in Punjabi )

0-6

e 393
aH II& ©F

0-5




AHIE W3
wiegal WA
HET (Ability to

work as a team
and inter-
personal
relation)

WITE Gi3 I8
IH /ot &
yust

(Achievement

of Targets/tasks
allotted)

20

10.

I3 B AES
IgggeIg
AJaTSt wiga
o339 IIo"
wirfe A
RS

(Contribution

in disposal of
other
Government
duties outside
the place of
posting like
court cases,
visit to field
officers or
collection of
data etc. )

10

11.

foargzg < A'g

(Maintenance
of record)

EIRE

100




&< Baitwrg, 2 Jeront fRe Io ol wona YIiH33T @ wirg 3 eomset gt A

81-100% &3
61-80% g3 i
51-60% vigr
31-50% wH3

30% T We Rz 3 ue

Name & designation of the officer reported upon:

Period of Report:

STl 4 Y™ (General)

1. WH 763 &8 AUdd (F8 193 &g I=) (fur dg9e Wi Fas™ & Miterdl 39 udg
(accessihility) é“@@@éwtﬁmwmﬁﬁ@}

2. IHIg eI YT =319 w9 feue:

3. 2fd (wifterat © iy g dH I § fmirs R Jue I B 2 & s S mow 9
Horg fswGe wa 2f%ar & fireram St Ar21):

4. fAg3 < AfEST:



5. feoa3T S (Integrity) 79 féust:

6. folge FI37 witlerdh <3 svardt/mitarst € meEr w3 wiRHEST, S 8y,
WATTSS YUShii, Hd3<Uds WHeB3™< 100 (B) AET! mee €5 296 937 A=)

&e - fom g4 9 2 auaT e ot YFias 366 96 7 aa? | fon araH féa g
B D) Tick (v) 3T AR

Name & designation of the officer reported upon:

Period of Report:

6. I91-3 R YUz i3 I& nid: 100

7. T3t 7= T@ egaaa -

A= folge foys T8 wifaadl © IA3=g
ro L o =
=t fguge vdis AX ©95



Name & designation of the officer reported upon: 1

Period of Report:

-5

Sife8 sg3™ wifterdl © JHe:-
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HES Jifeg sg3™ witeral T IA3=I



Name & designation of the officer reported upon:

Period of Report:
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( True translation)

Department of Higher Education Punjab
(SCD Government College, Ludhiana)

Self-Appraisal Form
Analog-1
Data for Annual Performance Appraisal Report of Group A, B, & C Officers/Employees of
Higher Education (SCD Government College, Ludhiana) Department Time / Year 2020-21
Report Personal:
Part-1

Name of officer/employee and IHRMS code

Date of birth

Post/Designation

BN e

Date and Grade of continuous appointment in
present grade

5 Name of present department/branch and date of
posting

6 Period of absence from duty during the year (time
for training etc. should also be specified)

Date of Filing of Property Return

A) Whether the officer/employee has obtained
PR Visa/Green Card/Immigration Status

B) If yes, of which country is the PR/ visa/green
card/immigration status obtained by the officer/
employee, and on what date

It is certified that the above information is true/correct and no information/fact has been concealed by me.
It is also certified that apart from this proforma | have not filled any other proforma of APR for the time
being.

Signature

Name & Designation of the officer reported upon:

Period of Report:




Part 2: - (Personal Assessment) to be filled by the officer whose report is being written: -

1. Brief description of duties

2a Targets set by the department

2b The goals achieved (set by the department)

3 Difficulties, if any, encountered in
performance of duties and achievement of
targets

4 New initiatives/enterprises

5 Has any training been undertaken to
increase knowledge or sharpen skills? If yes
then give details:

Place:

Date:

Name & Designation of the officer reported upon:

Period of Report:

Signature
Employee whose report is to be written

(Read the rules and regualtions before write)




Part 3: Appraisal by the Reviewing and Report writing officer
Grading of each point by reporting officer should be given as Very good/ Good/ Average

Grading of personal attributes of the officer/ employee and evaluation of his/her work done

Maximum | Grading by | Signature | Reviewed | Signature
Grading Reporting | of Grading of
Officer Reporting | given by Reviewing
Officer the Officer
Reviewing
Officer (if
he does not
agree with
the
reporting
officer)
1. 2 3 4 5 6
1 Attitude 0-15
towards work,
sense of
responsibility
and ability to
complete work
within
prescribed time
2 Keenness to 0-10
learn
3 Quality of 0-10
work, efficieny
and knowledge
of
rules/regulation
procedure
relating to
work and
proper
application
thereof.
4 Maintainance | 0-5
of discipline
5 Ability to 0-8
examine and

analyse issues




Proficiency in
computer skills

0-6

Ability to work
on Punjabi

0-6

Ability of work
as a team and
interpersonal
relation

0-5

Achievement
of
Targets/tasks
alloted

20

10

Contribution in
performing of
other
Government
duties outside
the place of
posting like
court cases,
visit to field
officer or
collection of
data etc.

10

11

Maintenance of
record

Total

100

Note: APR is to be ranked on the basis of percentage as follows:

Name & Designation of the officer reported upon:

Grading Ranking
81-100% Excellent
61-80% Very Good
51-60% Good

31-50% Average

30% or less Below Average

Period of Report:




Part 4 (General)

1. Contact with the General Public (Wherever applicable) (Please comment on the officer's

accessibility to the general public and senstivity to their needs)

2. Comments on Attitude towards Weaker sections

3. Training (keeping in view the future work of the officer, Training should be recommended to

improve his capability to work.

4. Health Status.

5. Integrity

6.The reporting officer should describe (in 100 words) the ability and inability, achievements of

objectives, extraordinary achievements, significant failures of the employee/officer.

Note: Whether the statements contained in this section-4 contain any adverse statements or not

This column must be ticked (V)

Name & Designation of the officer reported upon:

Period of Report:

6. Obtained marks in Part 3

7. Rating to be given




Place Reporting officer signature

Name

Date Designation during reporting time

Name & Designation of the officer reported upon:

Period of Report:

Part 5
Statement of the Reviewing officer

1. Timing of work done under Reviewing officer

2. Do you agree with the assessment made by the reporting officer in part -3? If not, then enter
your assessment in the column provided in part-3

3. Do you agree with the statement made by the reporting officer in part-4? if not, the reason
for disagreement should also be mentioned

4. Reviewing officer’s statement (please describe in approximately 100 words the officer’s

overall characteristics, including strengths, weaknesses and goals achieved

5. Rating to be given

Place Signature of Reporting Officer

Name & Designation of the officer reported upon:

Period of Report:



Part 6

Report by receiving officer

1. Wheather the approving officer agrees with the grading given by the reviewing officer. If not then

the revised grading should be mentioned and the reason for

Disagreement should also be mentioned-

2. Are any adverse remarks required to be conveyed by the officer? If yes then give a brief summary

of it

3. Final statement

Place Reporting Officer Signature

Name

Date Designation during reporting time






Confidential Report Form

(For Group D Employees of Punjab Govt.)

Part 1

True Translation

Employee's Name

Father's Name

Designation

Time under report

g fw|N=

(a) The officer/employee has obtained PR visa/green
card/immigration status.

(b) If yes, complete information should be entered with
complete details, such as PR visa (green card) of any
country obtained by the officer/employee and
immigration status.

It is verified that the above information given is correct and no information has not been hidden

by me.

Signature

(Employee whose report is to be written)

Part 2

Name and designation of the officer writing the report

General conduct

(It should include an overall estimate of the work, conduct of
the employee concerned. In particular, it should detail the
employee's time restriction in the office for
integrity,responsibility towards discipline and obedience to
senior authorities)

Shortcomings if any

Eligibility for promotion

Does the employee have knowledge of Punjabi language?

o| o1 w

Rating (Excellent /Very Good/Good/ Average /Below
Average)

Signature of reporting officer

Name
Designation




e

“ DIRECTORATE OF PUBLIC INSTRUCTIONS(COLLEGES) PUNJAB

Proforma for API Score under Career Advancement Scheme(CAS)

Name of College: .

1.

-

3.

4.

6.

7.

8.

S.

Name (in Block Letters) :-

Father's Name / Mother's Name :-

Educational Qualifications
Department :-’
Current Designation & Grade Pay :-

Date of last Promotion:-

Which position and grade pay arc you an applicant under CAS?

Date of eligibility for promotion :-

Scanned with CamScanner
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ACADEMIC PERFORMANCE INDICATORS

(Please see detailed instructions of UGC Regulations 2010 and 2013 before filling out this

section)
CATEGORY: L. TEACHING, LEARNING AND EVALUATION RELATED ACTIVITIES
(I) Lectures, Seminars, Tutorials, Practicals, Contact Hours (give semester-wise details, where

necessary)

% of classes taken as per

Level Mode of Hours per
documented record

Teaching* week

rSr.No. Course / Paper
|
allotted

)

* Lecture (L), Seminar (S), Tutorial (T), Practical (P), Contract Hours ©)

API Score

(a) Classes Taken (max 50 for 100% performance & proportionate score up
to 80% performance, below which no s:ore may be given)

Teaching Load in excess of UGC porm (max score : 10)

(b)

(ii) Reading / Instructional material conshlted and additional kndwledge resources provided

to students
['Sr. | Course / Paper Consulted Prescribed Additional Resource
' ’ provided
No.

Scanned with CamScanner
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AP1 score based on‘l“’ri:juiruti-dnﬁu-n(i-i;);;arlih—g of knowledge / instruction as | APl Score

per curriculum & syllabus enrichment by providing additional resourcesto '

Students (max. score ;20)

——— i

(i) Use of Participatory and Innovative Teaching-Learning Methodologies, Updating of

Subject Content, Course Improvement etc.

' Sr.No. | Short Description API Score
' s
l

‘ |
| l

Total Score (Max : 20)

(iv) Examination Duties Assigned and Performed

' Sr.No. | Type of Examination Duties " Duties Extent to which API Score
" Ass zned carried out (%)
-
|

Total Score (Max : 25)

Scanned with CamScanner
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-, ey re NS N
CATEGORY: IIL. RESEARCH, PUBLICATI(, NS AND ACADEMIC CONTRIBUTIONS

| T Y e s 1 5 '
Note: Please read the instructions given at the end of Proforma for caleulating APT Score in
each category.

A Maximum Weightage iox of the Total AP| Score in Category m

A) Published Papers in Journals

Sr. T Titlewith | Journal | ISSN/ISBN [ Whether | No. of co- | Whether [ APT Score |
¥ page Nos, | No. ' peer authors you are I. t
' reviewed. the main |
. Impact author 1
f Factor, if ;
, any
Jf; —

B Maximum Weightage 25% of the Total API Score in Category Il

B (i) Articles / Chapters published in Books -

Sr. | Title with | Book [SSN/ISBN | Whether | No. of co- | Whether | APIScore
{ page Nos. | Title, No. pe«r authors you are i

| No. | editor | reviewed the main 1
' and : | author

' publisher }

Scanned with CamScanner



(i) Full Papers in Conference Proceedings

[ & T "2 1a] Uy
| Sr. | Title with
| page Nos.
No. |

4 t

:‘

|

|

l
+

I
_.i__ "

{'nmils of

Conference
l Publication

ISSN/ISBN | No, of co-

et

Whether you
No. Cauthors are the main
author

APl Scor;\

ﬂ ik S

ey
i
—
B 4
& 4

iii) Books Published as single author or as one of the editors

»"

| Sr. " Title with | Type of Publisher | Whether | No.of co- | Whether you | API
~ ' page Nos. | Bookand | & ISSN/ peer authors are the main | Score
s Authorship | ISBN No. | revieved author

|
|
l
f
i
|

|

|
|
q
7
|
|

C) Ongoing and Completed Research Projects and Consultancies Maximum
Weightage 20% of the Total API Score in Category Il

(C) (i & ii) Ongoing Projects / Consultancies

Sr.

No.

Title

Agency

Periodv

'

.. Grant / Amount

| Mobilized (Rs. Lakh)

API Score

Badtar

Scanned with CamScanner
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(C) (il & iv) Completed Projects / Consultancies

NORDPRSE——

s Sihe Agency Period | Grant/ Whether API Score |
No ; Amount policy \"
T Mobilized document / ‘
(Rs. Lakh) patent as
| ' outcome
— e
}L

|
I
|
|
|

\
|

D Research Guidance: Maximum Weightage 10% of the Total API Score in Category Il

|
|
| | |
|
|

-

(D) Research Guidance

| Sr. Number Enrolled "Thecis Degree awarded | API Score

! submitted
| No.

M.Phil or
equivalent

Ph.D. or . '
equivalent

l
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E Maximum Wej,
eightage 154 of the Total API Score in Category Il

(E)(i): Training Courses, Teuching-Learning_F

Development Programmes valuation Technology Programme’s, Faculty

(one week durulion)

Duration Organized by API Score

! Programme
I |
{

| | o T
i

\
|

(E) (ii): Papers presented in Conferences, Seminars, Workshops, Symposia

r : :
! Sr. | Title of the Title of Date(s) of T Organized Whether API Score |
} No paper Conference | the event | by International ‘
I * | presented / Seminar, : / National / “
’ ete. State / \
{ Regional /

University /

College level

\

\.

| |
Be T
| | |
| |

| |

(E) (iii): Invited Lectures and Chairmanships at national or international conference/seminar
etc. '

' Sr. | Title of Title of Date(z) of | Organized Whether API Score
Lecture / Conference | the event | by International
No. Academic / Seminar, / National
Session etc. LK el |
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IV.  SUMMARY OF API SCORES
Sr. . Criteria o Last Total — API Score | Annual Av. API |
No Academic | for Assessment Score for
o Year Period Assessment
Period
| : Teaching, Learning and Evaluation
 related activities
' II | Co-curricular, Extension,
|
' Professional development etc
"Total I+1I |
' III | Research and Academic

|

!

[ .

| Contribution

|
|
|

PART C: OTHER RELEVANT INF ORMATION

Please give details o

are

not mentioned earlier.

f any other credential, significant contributions, awards received etc. which

—

| Sr. No.

o

Details (Mention Year, value etc. where relevant)
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¥ 4
MINIMUM POINT NORMS OF THE Apps
TEACHERS IN COLLEGES UNDER CAS.

Assistant P iessor
stage 1 w0 .age 2
‘ (6000-7077))

REQUIRED FOR PROMOTION OF

Assistant
Professor stage 2 | stage 3 to

Assistant Professor

to stage 3 (7000- Associate
8000) Professor stage 4
\ \ (8000-9000)
I ' TEACHING, LEARNING | 75/Year 75/Year 75/Y ear \
. AND EVALUATION l \
| RELATED ACTIVITIES _| \ ‘. .
1 ' CO-CURRICULAR, 15/Year 15/Year 15/Year \
| | EXTENSION, ‘
| PROFESSIONAL ‘
| | DEVELOPMENT |
: | RELATED ACTIVITIES J\
[ | Minimum total average \ 100 Y ear \ 100/Year 100/Year \
\ \ under category I and I , 157Y g
\ IV |.RESEARCH, 5/ Year 10/Year pobive 2t
PUBLICATIONS AND (20/25/30/assessment (SO{assessment ( _a.;ses
| ACADEMIC period) period) iz
g CONTRIBUTIONS ‘

-t
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I certify that the information prbvidcd is correct as per records av-p...ilablé"'ﬁﬂ
documents enclosed along with the duly filled PBAS proforma. .

Signature of the faculty with

Designation, Place & Date
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